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Overview of Yonkers’ Educational Neglect Reporting Protocol (continued)

1. Individual schools monitor attendance. Schools follow standard attendance procedures including notifying parents of absences by phone, mail and/or home visits.

2. After 3 days absent the school attempts to ascertain reason for absences using designated school personnel.  After 10 days the student is designated “under investigation” while school or designated Yonkers Police Department officers continue to ascertain reason for absences. Investigation may reveal student has left district or has excused absences. 

3. When in-district students reach 20+ unexcused days absent, each school’s Principal or his/her designee files an Educational Neglect Form with the Central State Registry, including a supplemental Child Protective Services report form. 

4. Copies of the completed Educational Neglect Report (2221A), supplemental Child Protective Services report form, and school attendance/report card records are faxed to Yonkers Public Schools’ Executive Director of Special Education and Pupil Support Services and to WCDSS Manager of Educational Neglect Units (G. Winn) at the Yonkers District Office.
5. Each month Yonkers Public Schools’ Data Processing Unit designee compiles a list of 20+ absence students by querying Yonkers Public Schools’ SASI attendance software. The list is then sent to Program Design and Development, LLC.

6. Each month Yonkers Public Schools’ Coordinator of Pupil Support Services compiles a list of educational neglect reporting information sent to her and a list is sent to Program Design and Development, LLC.

7. Program Design and Development, LLC compiles the above two lists and generates a new list of students with 20+ absences who have not been either excused or reported to Child Protective Services.

8. Program Design and Development, LLC sends this list to Yonkers Public Schools’ Coordinator of Pupil Support Services, who then forwards relevant names to each school to ensure all students who should have been reported are reported (cross checking process). Schools have one week to excuse or report students, and notify the Coordinator of Pupil Support Services of action taken, clearing up any possible discrepancies.

9. The schools notify the Coordinator of Pupil Support Services that Educational Neglect and Child Protective Services reports have been filed OR that students have left district/ have excused absences.
10. The Coordinator forwards this information to Program Design and Development, LLC as it arrives. Program Design and Development, LLC maintains a continually updated list of students awaiting school action and forwards this to the Coordinator weekly.

11. Child Protective Services reports to Program Design and Development, LLC number of Educational Neglect cases accepted, cases pending, cases completed, and cases indicated.

12. For cases indicated, Child Protective Services collects data on causes of truancy and works to ensure school attendance.
13. Twice each month, Yonkers Public Schools’ Data Processing Unit sends Child Protective Services current # of days absent for all cases being monitored or under Family Court-Ordered supervision, thus allowing Child Protective Services workers prompt access to updated attendance records for all students being monitored by Child Protective Services and/or Family Court.
14. The Yonkers Truancy Reduction Strategy Group meets monthly. Program Design and Development, LLC distributes year-to-date statistical summaries of all of the above data (without any individually identifying information) for the group to review to monitor progress and address obstacles as they arise.
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